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REQUEST FOR PROPOSAL

JANITORIAL SERVICES

BID NUMBER 240220-A

PURPOSE:  This RFP provides prospective respondents with sufficient information to enable them to prepare and submit proposal for consideration.

SCOPE:  This RFP contains the instructions governing the proposal to be submitted and the material to be included therein; mandatory requirements which must be met to be eligible for consideration; and other requirements to be met by each proposal.


SCHEDULE OF ACTIVITIES
DEADLINE
1.  Public Advertisement
March 13, 2024

2.  Prospective respondent’s written question deadline

     (no questions accepted after this date)
Marcy 20, 2024
3.  Responses to questions
March 27, 2024

4.  Due date for proposals (5:00 p.m.)
April 3, 2024

5.  Opening of proposals and evaluation by Review Team
April 10, 2024

6.  Award date for contract
April 24, 2024

INQUIRIES:  Prospective respondent’s shall make written questions concerning this RFP to obtain clarification of requirements through eMail: Shalene Kanseah, Tribal Administrator at (252) 586-4017 and/or skanseah@haliwa-saponi.org. No inquiries will be accepted after the inquiry deadline listed above.
PROPOSAL SUBMISSION:  Proposal must be received on/before 5:00 p.m., April 3, 2024. Respondents who are mailing their proposals should allow sufficient time for mail delivery to ensure receipt by the time specified. No electronic submittals. Late proposal will not be accepted. Four (4) sets of proposal are required.

COST PROPOSAL:  Cost proposals shall be sealed separately. Only when the bidders have met the minimum qualifications will the cost proposals be opened. If bidder fails to submit cost separately from proposal, the package will be deemed non-responsive and disqualified. 

REJECTION OF PROPOSALS:  The Haliwa-Saponi Indian Tribe (HSIT) reserves the right to reject any and all proposals. This RFP may be canceled at any time and all proposals may be rejected in whole or in part when the HSIT determines it is in the best interest of the Tribe. All material submitted regarding this RFP shall become the property of the HSIT and will not be returned to the bidder.
EVALUATION PROCEDURES AND CRITERIA
1.
An evaluation team will judge the proposals received in accordance with the general criteria used herein. Each bidder should be prepared to provide any additional information the team feels necessary for the fair evaluation of proposals.

2.
Failure of a bidder to provide any information requested in the RFP may result in disqualification of the proposal. All proposals must be endorsed with the signature of a responsible official having the authority to bind the bidder to the execution of a contract.

3.
The sole objective of the review team will be to select the bidder who is most responsive to the needs of the HSIT.

4.
Evaluation Criteria: The following criteria will be used by the Review Committee in the selection process for contract award.


a. Company Credential & qualifications in performing services
0-10


b. Resume or other description of qualifications or relevant experience & knowledge
0-15


c. Responsiveness to Scope of Work
0-25


d. List of similar services provided to other clients in the last five (5) years
0-10


e. Registered Sam.gov Contractor
0-10


f. Haliwa-Saponi owned vendor
0-10


g. Tribal owned vendor
0-10


h. Minority owned vendor
0-10


i. Woman owned vendor
0-10









POSSIBLE TOTAL:  110*

*Vendor must obtain a minimum score of 80 points to qualify for opening of cost proposal.


  Otherwise the bidder is disqualified.


h.  Delivery of all services at a reasonable cost
0-30

SCOPE OF WORK:  Cleaning of offices after 5:00 p.m. on Tuesdays, Thursdays and Saturdays for a total of three (3) days a week and other times as requested.
Regular Services include: Empty trash cans; place new plastic liner in all trash cans; place trash in outside bins; vacuum carpet; sweep & mop all floors; clean bathrooms to include sinks, faucets, floors & toilet; change toilet paper rolls as needed; dust tables; clean kitchen sinks, faucets, floors & countertops.

Periodic/Monthly Services include: Clean bathroom stall partitions & walls around urinals; clean baseboards, switch plates, window & windowsills, glass at all entrances; all door handles; clean all ceiling vents & cobwebs; spray disinfectant where hands will touch doors, switches, handles, etc.
SUPPLIES:  Must provide/possess supplies to complete work at hand using brooms, plastic bags, cleaning supplies, vacuums, paper towels, mops, buckets, rags, etc.

TIMELINE OF SERVICES: Cleaning services will be under contract for a one-year term to start, potentially for a longer term after the first year, if all parties agree, any changes to the contract must be made at that time. 
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